
Indirect or Reported Speech 

 

Reported Statements 

Verb changes Other changes 

INDIRECT 
SPEECH 

DIRECT 
SPEECH 

INDIRECT SPEECH 
DIRECT 
SPEECH 

Simple present Simple past  now Then 

Pres. continuous Past cont.  today That day 

Simple past Past perfect  yesterday The previous day / The day before 

Past continuous Past perf. cont.  tomorrow The following day / the next day 

Pres. perfect Past perfect  Next week / year The following week / year 

Past perfect Past perfect  Last week / year The previous week / year 

Future Conditional  here There 

Conditional Cond. perfect  this That 

Can Could  these those 

Could Could   

Must Had to  

 

                  Pronouns when necessary 

May Might 

Might  Might 

Shall Would 

Should Should 

 

 Direct speech: I like ice cream. 
 She said (that) she liked ice cream. 



 

Reported Questions  

In fact, it's not so different from reported statements. The tense changes are the same, and we keep the 
question word. The very important thing though is that, once we tell the question to someone else, it isn't 
a question any more. So we need to change the ORDER OF WORDS  to a normal positive sentence.  
 

 Direct speech: "Where do you live?" 
 She asked me where I lived. 

 
But, what if you need to report a 'yes / no' question? We don't have any question words to help us. 
Instead, we use 'if':  

 "Do you like chocolate?" 
  She asked me if I liked chocolate. 
  

Reported Requests  

What if someone asks you to do something (in a polite way)? For example:  

 "Close the window, please" 

We don't need to report every word when we tell another person about it. We simply use 'ask me + to + 
infinitive':  

 She asked me to close the window. 

To report a negative request, use 'not':  

 "Please don't be late." 
  She asked us not to be late. 
  

Reported Orders  

And finally, how about if someone doesn't ask so politely? We can call this an 'order' in English, when 
someone tells you very directly to do something. For example:  

  "Sit down!" 

In fact, we make this into reported speech in the same way as a request. We just use 'tell' instead of 
'ask'(never “say”):  

  She told me to sit down. 

 

 



 

Reporting Verbs  

 

 How to Use 'Say' and 'Tell' 

In reported statements, we can use either 'say' or 'tell'. The meaning is the same, but the grammar is 
different. For example: 

 John: "I'll be late". 

  

 John said (that) he would be late. 

 John told me (that) he was going to be late. 

tell + direct object    She told me (that) they were angry 

 say +      She said (that) they were angry 

         + to + inditect object She said to me (that) they were angry 

With 'tell' we NEED the object (e.g. 'me', 'you', 'her'). 
With 'say' we CAN'T use the object (e.g. 'me', 'them', 'us'). 

So we CAN'T say:  

John said me that he would be late. 
John told that he would be late. 

 Other verbs 

STATEMENTS 

Admit (+ gerund), agree (+ to infinitive), announce, answer, apologise, boast, 

claim, complain, declare, deny (+ gerund), explain, inform, insist, mention (+ 

gerund), offer (+ to infinitive), promise (+ to infinitive), refuse (+ to infinitive), 

remind (+ gerund/sb to infinitive), reply, state 

QUESTIONS Enquire, request, want to know, wonder 

ORDERS Demand, order, shout, warn 

PLEASE Beg 

SUGGESTION Advise, invite (+ to infinitive),  , propose (+ gerund/to infinitive), recommend (+ 

gerund/to infinitive),  suggest (+ gerund) 



 

 Special structures 

 

-- Apologize + for + -ing  

“I’m sorry. I’m late”  He apologized for being late 

 

-- Invite + (somebody) + to + inf.  

“Do you like a coffee?”  He invited me to drink a coffee 

 

-- Offer + to + inf  

 “I’ll open it for you”  He offered to open it for me 

 

-- Suggest (that)   

“Why don’t you do it?” 

+  (should) + inf. He suggested (that) we (should) do it 

+  gerund            He suggested doing it. 

 


